
DIGITRAX - Wedding Reception Entertainment Planner 
 
 
Digitrax wants your wedding reception to be absolutely perfect. To help us assure that your 
wedding reception is all that you want it to be, kindly fill in and return this wedding planner so 
that we receive it two weeks prior to your wedding reception date. 
You can submit this wedding planner in 3 different ways: 
 
• By e-mail to: mikemorrismusic@aol 
• By fax to: (330) 273-2099 
• By Mail to: Digitrax, 159 Sunflower Dr. Brunswick, Oh 44212 
 
Every wedding is unique and special.  You can customize your plans and events.  This form is a 
general road map to help you in your planning.  We’ll make certain you have the exact music 
that you want on your most important day. Should you need any assistance, please call us at 
(216) 870-2101. Email: mikemorrismusic@aol.com.  As experienced professional wedding 
entertainment specialists, we’re happy to offer suggestions or help you with your selections in 
any way we can. 

Your name ________________________   Wedding reception date:___________________ 

Your telephone number and e-mail:_____________________________________________ 

Wedding reception location:___________________________________________________ 

Time the guests arrive:______________________ Time dinner begins:_________________ 
* Background music will be played during cocktail hour and dinner unless otherwise stated. 

* Please note:  Basic package: DJ arrives for set up 60-90 minutes before start time.  Premium 
and power packages: DJ arrives 1-2 hours before the guests for early arrival and set up.  Please 
verify with your reception hall that the DJ will need to have access to the set up area during this 
time.  DJ prefers a stage or risers if available. Electrical outlets must be near the stage area. 

Contact person / phone at the wedding reception location:___________________________ 

Cell phone of bride/groom or person in charge that can be easily reached on the day of the 
event _____________________________________________________________________  

Will the DJ be seated for dinner? Yes or No    Time music is to start ______________ 

* Introductions 
Will the bride and groom like to be formally introduced into the reception?  Yes or No 
 
If so, what time would you like the introductions to begin?_______________________ 
 
Will the wedding party be formally introduced “at this time” or “later during the wedding party 
dance”? (please circle)  
 
We can provide traditional wedding background music during your introduction.  If you would like 
a specific song please state the title and artist here ___________________________ 
 
 
 



 
Please fill in the names of the wedding party members exactly as you would like them 
announced at your wedding reception:   

Bride and Groom:___________________________________________________________ 

Maid/Matron of Honor:______________________  Best Man:_________________________ 
 
Bridesmaids:______________________________ Groomsmen:_______________________ 

________________________________________         ___________________________ 

________________________________________         ___________________________ 

________________________________________         ___________________________ 

Flower Girl:_______________________________ Ring Bearer:_______________________ 
 
Parents of the Bride:______________________ Parents of the Groom:_________________ 
_______________________________________  _________________________ 
   
Blessing before meal will be given by (name):_____________________________________ 
 
Wedding Toast given by Best Man (name): _______________________________________ 
Wedding toast given by Maid of Honor (name): ____________________________________ 
 
Cutting of the wedding cake. 

• At what point during the evening would you like to cut the cake?_________________ 
____________________________________Approximate time?_________________ 

 
Traditional Special Dances 
1.) Song for bride & grooms first dance:________________________________________ 
 
2.) Song for wedding party dance (optional)? ____________________________________ 
If the wedding party is not being introduced in the beginning of the reception, would you like 
them introduced at this time?  Yes  or  no   * If the wedding party is being introduced in the 
beginning we will invite the entire wedding party to the dance floor. 
 
3.) Father/Daughter dance (optional)   Yes or  No 
* Song___________________________________________________ 
 
4.) Mother/Son dance (optional)  Yes or  No 
* Song___________________________________________________ 
 
 
Garter and bouquet toss?  Yes or  No   Time:__________________ 
 
Dollar dance?  Yes or  No   Time:__________________ 
If you are having a dollar dance and you would like a specific song, please state the song title 
and artist here _____________________________________________   
 
Would you like the Electric Slide?   Yes or No    Other:__________________________ 



Digitrax has a massive collection of song titles from categories like Rock, R&B, Hip Hop, 
Contemporary, Jazz, Country, 50’s, 60’s, 70’s, 80’s, 90’s and Recent Top Bill-Board Hits.  
We have relaxing music for dinner and upbeat party music for dancing.  
 
 
Please list the names of any important musical selections that you feel are essential to 
play during your wedding reception. It is important to avoid programming the entire 
evening.  Time Trax has the experience to play the right song at the right time “playing to 
the crowd” as well as playing specific requests that are made by your guests 
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________
__________________________________________________________________ 
   
Please list any particular song selections you do NOT wish the DJ to play: 
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________ 
 
(optional) If you would like to provide an organized time line of your evening please do so below: 
EVENT TIME COMMENTS 
Guests arrive  Soft background music on cd 
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
Thank you for your input. If you have any questions please call Mike Morris at (216) 870-
2101 email: mikemorrismusic@aol.com.  Thank you for choosing Digitrax for your 
wedding reception entertainment! 
 


